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RECORDS DESTRUCTION REPORT – (Year)

Records belonging to the 						 			 Division

	Applicable Retention Schedule Number
	Description
	Retention Period

	



	
	

	



	
	

	



	
	

	



	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	







The above listed documents were transferred to the Centennial City Clerk for destruction: 

Date transferred to City Clerk: 				Number of boxes for this list			

Person submitting records for destruction:								



The above-listed records were destroyed: 								
							(Destruction Date)

By:												
				(City Clerk or Designee)


	Copy:
	City Clerk via E-mail

	Copy:
	Attach to box

	Copy:
	Retained by Division
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