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City Attorney’s Office (CAO) Transmittal Form
	(THE GRAY AREAS BELOW MAY BE COMPLETED ELECTRONICALLY BY CLICKING EACH AND TYPING YOUR RESPONSE; TO SELECT A CHECK BOX, DOUBLE-CLICK THE SQUARE, CHOOSE ‘DEFAULT VALUE’ AND SELECT ‘CHECKED’)

	Date of Delivery of Form to CAO:
	     

	Requested Deadline for Response from CAO:
(If deadline is within 5 business days, you must discuss deadline with the attorney handling your project to ensure the deadline can be met.)
	     

	Is this a rush/emergency project?
	|_| Yes	|_| No

	Attorneys

	[bookmark: Check4]|_| Bob Widner
	|_| Maureen Juran
	|_| Jill Hassman

	|_| Chris Price 
	
	

	

	From:
	     

	Department:
	     

	Phone:
	     

	Department/Cost Center:
	     

	Project Subject/Issue:
	     

	Requirements:
	[bookmark: Check5]|_|  Signature
	[bookmark: Check8]|_|  Approval

	
	|_|  Review/Comments
	

	
	[bookmark: Check10]|_|  Informational Only (No Response Needed)

	
	|_|  Other (Explain      )

	Project Type:
	|_| Contract/Agreement	|_| PSA	|_| MOU
|_| IGA	|_| Other Contract	|_| Deed
|_| Easement	|_| Lease	|_| Letter
|_| Licenses	|_| Memorandum	|_| Opinion
|_| Ordinance	|_| Other	|_| Proclamation
|_| Research	|_| Resolution	|_| RFP
|_| Policy/Directive	|_| Staff Report	|_| Land Use

	Documents Attached:
	     
	     

	
	     
	     

	
	     
	     

	Comments:
(If more space is needed, an additional page may be attached or a formal memo may replace the comments section).
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