MEMORANDUM

TO:
LAND DEVELOPERS, SPECIAL PURPOSE DISTRICTS, CONSULTING ENGINEERS

RE:
HOW TO REQUEST ACCEPTANCE OF PUBLIC IMPROVEMENTS FOR CITY OF CENTENNIAL


Anyone who will construct public improvements within City of Centennial’s right of way or in easements dedicated to the City is required to apply for acceptance of improvements.  This is accomplished through the Planning and Engineering Division.

The acceptance process is required by the City of Centennial to verify that public improvements have been completed in substantial compliance with the approved construction drawings and City of Centennial standards.

The acceptance process consists of a one year probationary acceptance period proceeded by the City’s final acceptance of improvements.  At probationary acceptance, the collateral being retained for the completion of the improvements may be reduced.  A percentage (usually 10%) of the original collateral is retained until final acceptance.  After final acceptance, the remaining collateral is released.

The maintenance responsibility for the public improvements lies with the owner/developer during the probationary period.  For this reason, it is suggested that owners include a one year warranty requirement in all construction contracts to protect themselves until improvements have been finally accepted by the City of Centennial.  After final acceptance, the maintenance responsibility for some of the improvements (usually only those in the public right of way) can be assumed by the City of Centennial.

Before applying for probationary acceptance, the owner/developer shall verify the public improvements to be accepted have been installed in accordance with the approved construction drawings and standards set forth by the City of Centennial.  The owner/developer shall also verify that all required right of way and/or easements have been dedicated to the City of Centennial.
PROBATIONARY ACCEPTANCE

The owner or their representative, upon completion of improvement construction, should submit a probationary acceptance request package to the Planning and Engineering Division.  The request package must include but not be limited to the following:

1. A written request for probationary acceptance that fully describes the improvements to be accepted by the City of Centennial.

2. A complete set of “As-Built” drawings, including all public improvement items to be accepted by the City of Centennial.  The “As-Built” drawings must be signed and stamped by a Colorado registered professional engineer.  The “As-Built” drawings must include a statement verifying the public improvements for the associated subdivision or project were constructed in substantial compliance with the City of Centennial approved construction drawings.  The “As-Built” drawings must show the project location and all pertinent surveying information in accordance with Section 3.18 of the Roadway Design and Construction Standards Manual.  A copy of the original subdivision plat may be included for this purpose.

3. A statement from a Colorado registered land surveyor certifying the “As-Built” detention pond volumes as well as the construction of all drainage structures.  For a more detailed explanation, refer to SEMSWA.  The certification statement should be included on the “As-Built” drawings.

4. Copies of all testing reports performed during the construction of the improvements.  Refer to Arapahoe County’s Roadway Design and Construction Standards Manual for testing requirements.

5. All new roadway construction or reconstruction must have a statement from a Colorado registered professional engineer certifying the roadway pavement materials used were from a City approved source and met specifications defined in Section 5.5.5 of the Roadway Design and Construction Standards Manual.  The certification should be included on the “As-Built” drawings.

6. All constructed improvements for which acceptance is being sought must be covered by a valid City construction permit.  A copy of the respective construction permits should be included within the probationary acceptance request package.

Please make sure that all of the above information is included in your probationary acceptance package before submitting it to the Planning and Engineering Division.  Incomplete submittals cannot be considered a valid request. Upon receiving a valid request, the Engineering Division will schedule an on-site probationary inspection.  Following the inspection, the owner/developer will receive a written repair list indicating the deficiencies noted during the probationary inspection.  It is the applicant’s responsibility to notify the Engineering Division, in writing or by phone, when the repairs have been completed so that a re-inspection may be scheduled.  The City of Centennial will issue a written notice either granting or withholding probationary acceptance after re-inspection. 

FINAL ACCEPTANCE

The owner/developer should apply for final acceptance nine months after the date of probationary acceptance.  However, final acceptance can not be granted until one year after the probationary acceptance date.  The final acceptance request package should be submitted to the Engineering Division and shall include the following:

1. A written request for final acceptance which fully describes the improvements to be accepted by the City of Centennial

2. The submittal of completion of any items that were required to be completed and/or corrected prior to final acceptance as a condition of the probationary acceptance.

3. A cashiers check, made payable to The City of Centennial, for any contributions required as a condition of any City approval.

Upon receiving a valid request, the final acceptance package will be processed in the same manner as described for probationary acceptance, including a final on-site inspection, issuance of a final repair list and final acceptance granted by the City of Centennial by means of collateral release.
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