Centennial City Clerk
Monthly Report
OCTOBER 2012

| Activity

Boards and Commissions

The City Clerk served as staff for the ad hoc Appointment Committee for the Open Space
Advisory Board. Only the two incumbent members of OSAB submitted applications for the
two open positions, resulting in the ad hoc committee members recommending their re-
appointment.

City Council Meetings

The City Clerk and Deputy City Clerk staffed three City Council meetings in October. Audio
recordings of each meeting and approved minutes are available via the city’s web site at
www.centennialcolorado.com.

Elections
The Election Commission met on October 23, 2012. The Commission discussed Ordinance
2012-0-20, Enforcement of the Fair Campaign Practices Law and the updated Campaign
and Political Finance Disclosure Manual. They also discussed Ordinance 2012-0-21
regarding Boards and Commissions and the proposed Code of Ethics for appointed Board
Members.

The Centennial City Clerk’s Office was a Mail-in Ballot Drop off location for the November 6
2012 General Election beginning on October 16t through November 6th.

Liquor Licensing

The Centennial Liquor Licensing Authority held two meetings in October. A Public Hearing
was conducted on October 4t for a new Retail Liquor Store license application from Sahib
Thiara, Inc., dba Peakview Wine & Spirits, 6631 S. Peoria Street #180, Centennial, CO. The
LLA approved this application.

A Public Hearing was conducted on October 18t for a new Hotel/Restaurant Liquor license

from Twin Restaurant Centennial LLC, dba Twin Peaks Restaurant, 8440 E. Arapahoe Road,
Centennial, CO. The LLA approved this application
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An application for a new Hotel/Restaurant Liquor license was received on October 1st from
Pho 97 Inc., dba Pho 97, 16748 Smoky Hill Road #9A, Centennial, CO 80015. The LLA will
conduct Public Hearing for this new application on November 1, 2012.

Two applications for transfers of Liquor licenses were received in October. Applications for
transfer of Hotel/Restaurant Liquor licenses were submitted by: Chipotle Mexican Grill Inc,
dba Chipotle Mexican Grill Store #05-1885, 8255S. Chester Ste 100 - formally Epic Grill; and
Apple Colorado LLC, dba Applebees Neighborhood Grill & Bar, 8292 S. University Blvd -
formally held by AmRest LLC. These applications were approved by the City and sent to the
State of Colorado for approval.

Nine (9) renewal applications were processed by the Deputy City Clerk in October.

Passports
One-hundred and sixty-eight (168) passport applications were accepted and sent to the
U.S. Department of State in October. One-hundred and one (101 ) photos were taken.

Public Records Request
The City Clerk’s office processed nine (7) public records requests in October. All requests
were completed in a timely manner according to the Colorado Open Records Act.

|Fees

Liquor Licensing
Total Licensing Fees Collected October 2012:  $4,546.25
(Compared to Total Licensing Fees Collected in October 2011: $4,690.00
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Year to Date
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Passports

Total Passport Fees Collected October 2012: $5,285.00
Execution Fees to the City of Centennial: $4,275.00
Photo Fees Collected: $1010.00

Public Records Request

Total Public Records Request Fees Collected October 2012: $15.00
Year to Date Total Fees Collected 2012: $1,152.50

Total Fees Collected by the City Clerk’s Office Year to Date (2012): $78,387.30
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$25,849.80 $1,152.50 $48,885.00 $2,500.00
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Special Projects

The City Clerk’s Office staff, along with the System Analyst, were trained on the SIRE
Electronic Document Management System and high speed scanner. The City Clerk’s Office
will begin scanning all City records into SIRE EDMS which will allow for a more controlled
system of record keeping in the City and easier retrieval of records.
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