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GIS Supervisor

	Department:
	Office of Technology & Innovation 	
	Reports To:
	Chief Innovation & Technology Officer
	Division:
	GIS & Data Analytics	
	FLSA Status:
	Exempt
	Pay Grade/Range:
	14	
	Revision Date:	
	6/25/2015


GENERAL STATEMENT OF JOB

Under general supervision, performs highly technical work related to Geographic Information Systems (GIS), designing and developing GIS applications, performing analytical modeling in support of Planning, Economic Development, Council, Staff, and Public Works.

This position is responsible for programming, testing, and implementing applications associated with GIS as well as performing highly complex civil engineering design and drafting assignments.  Also responsible for contract and project management, staff development, and policy analysis.

Strengths are the unique combination of talents, knowledge, and skills that every person possesses. People use these innate traits and abilities in their daily lives to complete their work, to relate with others, and to achieve their goals. But most people don’t know what their strengths are or have the opportunity to use them to their advantage. At the City of Centennial you will have an opportunity to find out what your strengths are, using StrengthsFinder, and work in a culture of engagement, measured by the Gallup Q12©,  and do what you do best every day.

ESSENTIAL DUTIES
The following statements are illustrative of the essential duties of the job and do not include other nonessential or peripheral duties that may be required. The City of Centennial retains the right to modify or change the essential and additional functions of the job at any time.  

Reviews initial project scope to determine the required design effort; trains and assigns work of staff members.
Researches and plans future implementation of GIS and AutoCAD applications to support the City’s needs.
Plans and sequences processing steps for creating information for decision support.
Manages digital map layers and data.
Performs complex computer processing functions such as analytical modeling, three dimensional renderings, and plot creation to create visual representations.
Designs and operates both complex and simple analytical GIS processes such as slope analysis and land use densities.
Maintains records, builds data files, and produces map and analysis products.
Assists in the training of users in the use of GIS and AutoCAD.
Utilizes GIS software and techniques to perform specialized spatial analysis to produce data maps, tables and reports.
Serves as department liaison/point of contact for information technology related issues; solves issues related to software updates, plotters, acquisition of data, data projection and other GIS/AutoCAD production issues.
Coordination of dynamic project needs, schedules, and deadlines.
Coordinates policy analysis.
Inter-jurisdiction agencies negotiations on data analysis and policy.
Development and management of staff.
Performs related duties as assigned.

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment connected to the position.

KNOWLEDGE, SKILLS AND ABILITIES

Thorough knowledge of the terminology, symbols, methods, techniques, and instruments used in planning and civil engineering and mapping; digitizing and data entry procedures and required programming language, cartographic composition, graphic simulation, computer aided design, systems development, and geographic information.
Substantial knowledge of planning and municipal operations, principles and practices; the rules, regulations, operating policies, practices, and procedures applicable to local, state, and federal laws, codes, and regulations; and supervisory principles and practices.
Ability to communicate clearly and effectively orally and in writing; understand and follow oral and written instructions; function effectively in a team setting; plan work assignments; work independently and organize and prioritize work; make decisions and recommendations; conduct research and analysis.
Understand planning and zoning information and how to convert it into automated form.
Establish and maintain effective working relationships.
Skill in the use of computers, plotters, and software used in computer aided drafting and GIS work, such as AutoCAD, Arc/Advanced, ArcGIS Server, SQL, ArcGIS online, and database administration. 

MINIMUM EDUCATION, TRAINING AND EXPERIENCE

Bachelor’s Degree in GIS/Geography, Engineering, Urban Planning, Computer Science, or related field.
Five-10 years of professional level experience with GIS/AutoCAD, working with engineers, ecologists, environmental scientists, landscape architects, and/or similar fields; references; and proven experience with the latest version of ERSI ArcGIS and AutoCAD, Civil 3D products; OR an equivalent combination of closely related education, training, and work experience.

DESIRABLE QUALIFICATIONS

Experience using computer aided design & drafting and geographic information systems software.
Supervisory experience.
Conflict negation skills.

REQUIREMENTS TO PERFORM ESSENTIAL JOB FUNCTIONS

Must be able to perform the essential functions of this job, with or without accommodation. 

Physical Demands
The person in this position must be able to remain in a stationary position 50% of the time; needs to occasionally move about inside the office to access file cabinets, office machinery, etc. Occasionally moves office equipment weighing up to 30 pounds. The person in this position frequently communicates with Council members, staff, vendors, and residents; must be able to exchange accurate information in these situations. Must be able to identify Council members, staff, vendors, and residents, as applicable. Must be able to observe, assess, record, and interpret information. 

Work Environment
Work is performed primarily in an office setting with in-person and telephone contacts and may involve frequent interruptions. Work may require attendance at evening and/or weekend meetings.  

Equipment Used/Required
Frequently operates a computer and other office productivity machinery, such as a calculator, copy/fax machine, and computer printer.

EXPECTATION OF ALL EMPLOYEES
[bookmark: _GoBack]Support the City’s mission and values. 

Mission – The City of Centennial is dedicated to providing a high quality of life, delivering superior customer service and achieving the highest professional standards. We strive to uphold our Mission by adhering to our organizational values.  

Values – How We Govern 
Efficient, Effective, Responsive, Accountable, and Innovative 

Values – How We Treat Each Other 
Respect, Integrity, Partnership, Trust, and Personal & Professional Development 



The job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change.


The City of Centennial is an Equal Opportunity Employer
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