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Deputy Director of Public Works

	Department:
	Public Works	
	Reports To:
	Director Public Works
	Division:
	Public Works	
	FLSA Status:
	Exempt
	Pay Grade/Range:
	15	
	Revision Date:	
	10/17/2011


GENERAL STATEMENT OF JOB

Deputy Director is accountable to and serves at the direction of the Public Works Director.  This position requires professional and administrative work in the direction of all City engineering, building, environmental, drainage and construction activities.  The Deputy Director of Public Works participates in the formulation and administration of Departmental and City policies and procedures. 

Facilitates the development of strategy, budget, and policy in collaboration with the Director of Public Works.  Ensures the City's mission, council direction, and core values are incorporated into operational activities and services. 

Strengths are the unique combination of talents, knowledge, and skills that every person possesses. People use these innate traits and abilities in their daily lives to complete their work, to relate with others, and to achieve their goals. But most people don’t know what their strengths are or have the opportunity to use them to their advantage. At the City of Centennial you will have an opportunity to find out what your strengths are, using StrengthsFinder, and work in a culture of engagement, measured by the Gallup Q12©,  and do what you do best every day.

ESSENTIAL DUTIES
The following statements are illustrative of the essential duties of the job and do not include other nonessential or peripheral duties that may be required. The City of Centennial retains the right to modify or change the essential and additional functions of the job at any time.  

Assists Public Works Director in direction and supervision of all building, environmental, drainage, construction, water, and sewer planning, engineering and operational activities; 
Assists Public Works Director in the development, implementation, and administration of Departmental performance objectives, policies, processes, capital projects, and priorities; identifies resource needs and makes recommendations for improvement; 
Assists Public Works Director in identifying and implementing opportunities for improving service delivery methods and procedures;
Oversees the coordination and management of the Public Works budget;   
Directs and oversees the operations of the Public Works contracts and Facilities division; 
Provides staff assistance to the Public Works Director; prepares and presents staff reports, presentations, and other correspondence; prepares periodic reports for functional areas of responsibility;
Exercises supervision over all employees of the facilities division, Public Works contracted employees, and security services;
Assigns work or areas of work to principal subordinates; 
Reviews the accomplishments of individuals and assigned departments; identify and make recommendations for areas of improvement; 
Supervises principal subordinate personnel; 
Reviews and approves plans and specifications for materials and equipment; 
Advises the Public Works Director of departmental budget, personnel, and public works infrastructure requirements; 
Render final decisions on matters of highly technical nature; 
Recommends selection of engineering consultants as needed, negotiates contracts with them and supervises their work; 
Recommends hiring and termination of subordinate personnel;      
Performs related work as requested by the Public Works Director; 
Act as the Public Works Director in Director’s absence; 
Provides extensive contact with the public including attendance of evening meetings and the need to be available “on-call” for emergencies;  

Other Duties & Responsibilities:

Assist the Public Works Director as required to accomplish the goals of the Public Works Department; 
Performs other duties as assigned.

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment connected to the position.

KNOWLEDGE, SKILLS AND ABILITIES

Working Knowledge of:

Extensive knowledge of civil engineering, public works, construction, and operations; 
Thorough knowledge of recent developments and sources of information in the field of public works engineering and administration.

Ability To:

Communicate clearly and concisely, especially in explaining complex Public Works matters to lay audiences; 
Plan, coordinate and direct the work of consultants, engineers, contractors, inspectors, clerical staff and other personnel; 
Effectively delegate, direct and review the work of subordinate staff; 
Promote, establish and maintain harmonious relationships with subordinates, other governmental agencies and the general public; 
Computer Skills - Microsoft Office Suite (Word, Excel, Outlook, PowerPoint); 
Use initiative and interdependent judgment within general policy guidelines; 
Work in a team environment as a team player; 
Show respect to fellow employees and customers; 
Must display an attitude of cooperation and the ability to work well with others.

MINIMUM EDUCATION, TRAINING AND EXPERIENCE

Bachelor's degree in engineering, public or business administration or a related field, plus seven (7) years of progressively responsible senior management level experience in a public agency; or any equivalent combination of education, training and experience; 
Provide leadership, strategic management, performance coaching, and communication skills; 
Must display an attitude of cooperation and the ability to work well with others; 
Extensive knowledge of City of Centennial Ordinances; 
Extensive knowledge of budgeting practices; 
Good technical writing, speaking and presentational skills.

REQUIREMENTS TO PERFORM ESSENTIAL JOB FUNCTIONS

Must be able to perform the essential functions of this job, with or without accommodation. 

Physical Demands
The person in this position must be able to remain in a stationary position 50% of the time; needs to occasionally move about inside the office to access file cabinets, office machinery, etc. Occasionally moves office equipment weighing up to 30 pounds. The person in this position frequently communicates with Council members, staff, vendors, and residents; must be able to exchange accurate information in these situations. Must be able to identify Council members, staff, vendors, and residents, as applicable. Must be able to observe, assess, record, and interpret information. 

Work Environment
Work is performed primarily in an office setting with in-person and telephone contacts and may involve frequent interruptions. Work may require attendance at evening and/or weekend meetings.  

Equipment Used/Required
Frequently operates a computer and other office productivity machinery, such as a calculator, copy/fax machine, and computer printer.

EXPECTATION OF ALL EMPLOYEES
[bookmark: _GoBack]Support the City’s mission and values. 

Mission – The City of Centennial is dedicated to providing a high quality of life, delivering superior customer service and achieving the highest professional standards. We strive to uphold our Mission by adhering to our organizational values.  

Values – How We Govern 
Efficient, Effective, Responsive, Accountable, and Innovative 

Values – How We Treat Each Other 
Respect, Integrity, Partnership, Trust, and Personal & Professional Development 



The job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change.


The City of Centennial is an Equal Opportunity Employer
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