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Construction Inspector

	Department:
	Public Works	
	Reports To:
	Engineering Manager
	Division:
	Public Works	
	FLSA Status:
	Non-Exempt
	Pay Grade/Range:
	5	
	Revision Date:	
	10/17/2011


GENERAL STATEMENT OF JOB

Under supervision, performs inspections of City projects. Inspects capital improvement, commercial, industrial and subdivision projects to ensure compliance with codes, ordinances, regulations, plans and specifications. Prepares reports, maintains inspection records, confers with contractors, reviews material tests and responds to citizen complaints or inquiries on construction problems.

Strengths are the unique combination of talents, knowledge, and skills that every person possesses. People use these innate traits and abilities in their daily lives to complete their work, to relate with others, and to achieve their goals. But most people don’t know what their strengths are or have the opportunity to use them to their advantage. At the City of Centennial you will have an opportunity to find out what your strengths are, using StrengthsFinder, and work in a culture of engagement, measured by the Gallup Q12©,  and do what you do best every day.

ESSENTIAL DUTIES
The following statements are illustrative of the essential duties of the job and do not include other nonessential or peripheral duties that may be required. The City of Centennial retains the right to modify or change the essential and additional functions of the job at any time.  

Documents and takes appropriate action regarding safety. 
Inspects and maintains records for concrete and asphalt construction (streets, sidewalks) in the city right-of-ways.
Contacts citizens who have complaints/concerns about construction projects in the city.
Inspects adjacent properties for damage from construction activity.
Confers with property owners regarding project schedule, hazards and inconveniences.
Coordinates work with other City departments and utilities.
Schedules service interruption with least interference and least inconvenience to properties.
Reviews plans and specifications of assigned project with Engineering Manager.
Inspects materials for identification as conforming to specifications.
Performs routine field tests.
Observes and properly documents work during progress.
Conducts preliminary and final inspections of constructed projects and ensures all punch list items are completed prior to project closeout. 
Checks line, grade, size, elevation and location of structures.
Reviews and maintains all material testing logs.
Maintains collateral tracking database and tracks project collateral to ensure all collaterals are up to date. 
Administers Subdivision Improvement Agreements to include collection of developer contributions.
Reviews applications and issues permits for work within City rights of way.
Ensures as built drawings are accurately maintained.
Recommends final acceptance of projects to the Engineering Manager.
Other duties as assigned.

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment connected to the position.

KNOWLEDGE, SKILLS AND ABILITIES

Requires knowledge of principles, methods, materials, equipment and safety hazards of construction, as well as ability to identify construction defects and faults.
Requires a solid knowledge of the principles, practices, and techniques of local government operations; a solid knowledge of the functions of the City’s planning and development department and an ability to apply that knowledge.
Requires ability to explain in layman’s terms, both verbally and in writing, technical information.
Ability to obtain information and utilize this information to prepare written documents that are clear, concise, courteous, and within accepted grammatical standards.
Ability to use and apply technology.
Requires the ability to establish and conduct verbal communications through speaking, talking, and hearing; efficiently and effectively deals with constant interruptions and requests for assistance; effectively prioritizes work efforts to separate tasks that are urgent in nature and deal with them immediately and schedule the remaining requests for subsequent resolution while continuing to work on the task at hand.
Requires solid knowledge of current events of the City including proposed developments, neighborhood issues/concerns, and ongoing and proposed City projects.
Requires solid interpersonal, oral, and written skills, the ability to effectively interact and communicate with individuals of varying social, cultural, economic, professional, and educational backgrounds including the ability to act with tact, good judgment and discretion; the ability to effectively work with individuals who may be angry or skeptical, argumentative, or disagreeable; the ability to effectively work with individuals under stressful conditions; and the ability to maintain the confidentiality of matters as appropriate.
Requires the ability to conduct problem solving by gathering data and facts, analyzing information, and making recommendations for resolution of problems.
Requires the ability to read and understand written materials including, but not limited to, City codes and ordinances, general planning, and civil engineering procedures and guidelines and other reference materials; and the skill and ability to apply the knowledge and information gained from these materials to effectively perform the essential functions of the position.
Requires knowledge of traffic control principles and regulations during construction.
Ability to understand and interpret engineering plans and specifications, and to prepare accurate engineering records.
Ability to deal firmly and tactfully with contractors, engineers and property owners.

MINIMUM EDUCATION, TRAINING AND EXPERIENCE

Possession of a high school diploma or general equivalency diploma (G.E.D.) and/or an Associate’s degree 
Three (3) years sub professional engineering, preferably including some construction inspection experience; or 
Three (3) years skilled construction experience including some trenching, soils compaction and structure placement experience and preferably including some construction inspection experience.
Two (2) years of college education in a related field may be substituted for two (2) of the three (3) years of experience.

REQUIREMENTS TO PERFORM ESSENTIAL JOB FUNCTIONS

Must be able to perform the essential functions of this job, with or without accommodation. 

Physical Demands
[bookmark: _GoBack]The person in this position must be able to remain in a stationary position 30% of the time; needs to occasionally move about inside the office to access file cabinets, office machinery, etc. Occasionally moves office equipment weighing up to 50 pounds. The person in this position frequently communicates with Council members, staff, vendors, and residents; must be able to exchange accurate information in these situations. Must be able to identify Council members, staff, vendors, and residents, as applicable. Must be able to observe, assess, record, and interpret information. 

Work Environment
Work is performed primarily in an office setting with in-person and telephone contacts and may involve frequent interruptions. Work may require attendance at evening and/or weekend meetings.  

Equipment Used/Required
Frequently operates a computer and other office productivity machinery, such as a calculator, copy/fax machine, and computer printer.

EXPECTATION OF ALL EMPLOYEES
Support the City’s mission and values. 

Mission – The City of Centennial is dedicated to providing a high quality of life, delivering superior customer service and achieving the highest professional standards. We strive to uphold our Mission by adhering to our organizational values.  

Values – How We Govern 
Efficient, Effective, Responsive, Accountable, and Innovative 

Values – How We Treat Each Other 
Respect, Integrity, Partnership, Trust, and Personal & Professional Development 



The job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change.


The City of Centennial is an Equal Opportunity Employer
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